Online Fundraising Guide for Golf Fore the Cure
This guide offers step-by-step instructions on how to register and use Golf Canada’s free online
fundraising tools for Golf Fore the Cure. It may be helpful to print these instructions.
You can follow this guide from beginning to end, or you can refer to specific topics in the Table of
Contents.
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If you experience any problems with the online fundraising system, please call 1-800-263-0009
x495 or email gftc@golfcanada.ca.
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How to register
To register for a golf event and fundraise online you will need a valid email address.
1. Visit www.rcgagolfforethecure.com and choose your preferred language to enter the site.

2. To find an event, click on “Participate in an event”

3. Search for the event you want to participate in by typing in the event name, which will bring
up your specific event, or type in the city and/or province for a list of events in that location.
Click “Search”.
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4. Click on the event name.
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5. Select how you’d like to register.

Registering as an individual or to join an existing team
1. To register as a new individual, click on “Join as a new participant”.
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2. Set your fundraising goal if you have one and click “Next step”.

3. Complete the registration form and click “Next step”.
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4. Accept the terms and conditions by clicking the checkbox. Click “Next step”.

5. You are now at the Registration summary. If your information is correct, click
“Complete registration”. If you notice an error in your information, click “Edit” to
make changes, then click “Complete registration”. If you wish to register another
participant, click “Register another participant” and follow the previous steps.
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6. You are now registered to fundraise online. From here you can access your Participant
Centre by clicking on the link. For more information on accessing your participant, refer
to that section later in the guide.

7. To register as a returning user, enter your username and password and click “Log in”. If
you have forgotten your username and/or password, click “Email me my login
information” and fill out the required fields to have the information emailed to you.
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8. A confirmation page will appear showing that you are already registered. From here you
can access your Participant Centre.

Creating a team
1. Complete your registration or sign into your Golf Fore the Cure event home page.
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2. Enter your team name and fundraising goal. Click “Next step”.

3. Complete the registration form and accept the terms and conditions.
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Accessing your participant centre
You can access your participant centre by clicking on the “Access your participant
centre” link after you register,

OR by signing into your Golf Fore the Cure event home page, www.rcgagolfforethecure.com,

AND clicking on “My Participant Centre”.

10

You will now be taken to your unique, secure participant centre. Your participant centre is where
you can set up your personal page that people will visit when they pledge you. From your
participant centre you can also send out emails asking friends and family to pledge you and
keep track of your fundraising progress. There are various tools that are available to you in the
participant centre. Each tool is explained in this guide.

Creating your personal page
The first thing you should do when you login to the participant centre for the first time is customize
your personal page.
1. You may click on any of the links highlighted below to edit your personal page.
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2. Edit the content of your personal page to add a more personal message. You can also
upload a personal picture or video. Simply click on the link shown below. When you have
previewed the changes and are happy with your personal page, click “Save”.

Creating your address book
You can add email addresses either by importing them from your personal email account or by
entering them manually to your address book.
1. Go to your “Email” tab and click on “Contacts”.

2. To import your email contacts from programs such as Outlook Express, Gmail, Yahoo
Mail, AOL and more, click on “Import contacts” and follow the step-by-step instructions
on how to import to your address book.
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3. To manually enter an email contact, click on “Add single contact”. Type in the
contact’s name and email address. Click “Add”.

Sending emails: Asking for pledges and thanking donors
Now that you have contacts in your address book, you can send out emails inviting your friends,
family and colleagues to pledge you. There will be a link in the email that will take them to your
personal page. You can also send “Thank you” emails to people who have pledged you. You can use
the sample letters provided, customize them with your own personal message or create your own
message.
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1. Once you have selected a suggested message, or composed your own message, you can
select which contacts you would like to send your email to. Click inside the “To:” box
and begin typing the name of the person or group and your Address Book will be
displayed. Click on the selected recipients and they will be added to your “To” list.

You can edit this text.

2. When you have finalized your own message, you can select “Preview” to see how it will
appear as an email message.

3. If you wish, you can continue to edit your message by clicking “Close Preview”, or if
you’re happy with your message, click “Send”.

4. You will then be notified that your email has been sent. From there you can send more
emails or save the email you created. Thank you letters can be sent following the same
steps outlined above.
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Tracking your progress
Click on the “Progress” tab to view your progress towards your fundraising goal.
On






this page you can:
Track your fundraising progress.
Edit your goal amount.
View a list of donors who have pledged you.
Download a list of donors who have pledged you.
Click on the donor name to send them a thank you email.

Pledging yourself and instructions on how donors can pledge
you online
1. From your participant “Home” page, scroll down the page and click on “pledge yourself”
as shown below.
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2. You will be redirected to the pledge page on your personal page on the Golf Fore the Cure
participant site. Click on the “Donate Now” link.

3. This takes you to the donation page where you’ll provide all the necessary information to
have your donation processed. Donors who wish to remain anonymous should check “Do
not display my name”. Those who wish to have their donation amount remain anonymous
should uncheck “Yes, you can display the amount of my donation publicly”. These
instructions also apply for other people who visit your pledge page to make a donation. They
are able to visit your pledge page through a link in the email you sent them through the
Participant Centre email tool. Once you finish filling in your donation, donor and payment
details, click “Process”.
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4. Alternatively, donors can look up your name on your event landing page by entering your
name and clicking the Search icon.

5. On the results page, click “Donate now”. This will take them to the donation page where
they’ll follow the same instructions as above.

You’re all set to fundraise - all the best in your fundraising efforts!
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