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WayPoint makes registering for theGolf Fore

Step 1. z Completethe TournamentRegistration
pageonthe GFTGNebsite ApplicationSite

Oncethe information is submitted, WayPointwill
begin building your custom registration site and
notify youwhenthe draft iscompleted

Step 2. Z Reviewyour draft website page and
provide feedback for any changes, along with
providing the WayPoint team with any missing
information.

Step 3. Z The tournament registration site will
O CIT E éll\WayPointwill provideyou with your
secure Management Login ID to accessyour
TournamentManagementDashboard
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http://convio.cancer.ca/site/PageServer?pagename=GOLF_CAN_coordinators_application

Step 4. z Oncethe RegistrationWebsiteis
launched,you can utilize your new custom
website URL link within your marketing

collateraland emailcampaigns

Step 6. z At anytime you can login into

Step 5. z Playersand Sponsorswill now
register for the tournament directly from
the new Tournament Registration Website
and pay via their Credit Cards securely
online.

your Tournament ManagementDashboard
to view in reaktime the current status of
your event, including number of registered

Playersandrevenuecollected
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Step 7. z Track your Player and Sponsor
registrationsin reaktime and exportreports
based on: funds collected, social media
influence, order numbers, customized
guestionnaire responses, guest lists and
more.



How to Navigate the WayPoint Dashboard

A\ 4

Dashboard

Sales from 12:00am 1/16/2017 to 11:59pm 2/15/2017 EST

Daily Sales

MAIN MENU

Dashboardg Centralwindow of all thingshappeningwith your tournament,includingthe number of
registeredplayersanddaily sales

Orders ¢ Lookupall of the orders that were placed by your players,with date and time stamps,
amountchargedandanypromo codesused

Checkln ¢ Checkin playersthe day of the event that have registeredfor the tournament directly
throughthe WayPointManagementDashboard

Peopleg Createlists of customersand exporttheir emailaddressegor future marketingcampaigns

Reporisq Runreportsandexportinformation on everythingthat is happeningwith your tournament

1. Sales-reporton salesby date, registrationtype andeventnamefor multiple tournaments
2. Socialg report on socialmediainfluenceandaffiliate marketing

3.

4. Attendeesc report onthe guestlists, by tournament,type andregistrationdate

Questionsg report on responsedo customquestionnaireghat playerswere asked
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How to Navigate the WayPoint Dashboard
Part 2z Reaktime Data

Dashboard
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The Sales Overview section provides you with atresd view of your
tournament status:

A Funds generated from your tournament registrations
A Ordersplaced by ticket type

A Players registered by date

A Social Media and Email invitssntthrough the software

A\ 4

You can also vieWaily Sale$ut clicking on the next to the day that
you would like to see.
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How to Navigate the WayPoint Dashboard
Part 3- Reporting

WayPoint has extensive reporting

capabilities for all key data about
your tournament
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Question/Donation

Sales Reports Reports

Attendee Reports

This report allows
the organizer to
print off or export
the guest lists for
use during the
day2 T OKSO1 A

This report
highlights the
revenue generated
for the player
donation question

This report that is asked
highlights revenue during the
generated by each registration

ticket type, process

including the

donate only tickets
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