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Adding a Sponsorship Amount 
 
After the Company Information has been created (see Adding a Sponsor - Company Information) the 
Sponsorship amount can be added. The dollar amount will appear in Reports and be reflected in the 
thermometer for total dollars raised on the Event Greeting Page. 
 
Please Note: Company Sponsorship money is different than Company Gift money. If money is 
added under Company Sponsorship details and is also added as a Company Gift – that money will be 
double counted. 
 
Login to the EMC and select the event you would like to manage. 

• Click on the Customer Service tab. 
• Click Manage Companies, under the Related Actions menu. 
• Find the Company name in the list. Click Define Sponsorship Details. 

 

 
 

 

http://convio.cancer.ca/site/DocServer/16_EMC_Adding_a_Sponsor_Company_Information.pdf?docID=19785
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• Complete all the fields indicated below. Many fields are included in the Sponsorship Report. 
• Click Finish. 
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Adding the Sponsorship Amount to the Thermometer 
 
If the amount added above was in the form of Cash and not a GIK it can be added to the 
Thermometer on the Event Greeting Page. 
 

• Click on the Customer Service tab. 
• Click Manage Companies, under the Related Actions menu. 
• Find the Company name in the list. Click Manage Company. 
• Click on Edit Thermometer Amount. 

 
Note: Do not add a new gift. If a new gift is added and the thermometer is updated the funds will 
be double counted. 
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• Add the Amount of the Sponsorship to the New Adjust Thermometer Amount field. If an 

amount already exists, add the sum total of the two amounts. 
• Click Submit 

 

 
 
Note: It will take a few minutes for the system to update and the new amount to appear. Try 
closing and opening a new browser window if the page does not update after 5-10 mins. 
 
 
 
Any questions? Please email digital@cancer.ca 
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