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Updating Info on Greeting Page

There are two text areas on the Greeting Page that can be edited using the EMC:
e Event Information (Date, Time, Location etc)
e Event Contact Information

Login to the EMC and select the event you would like to manage.

1. Event Information

m‘EI Controlled by Edit Event Properties area

. Donate:
widerKin
i '.'\'H:x'rmx RESORT INC. 4 !

Find A Participant Or Team:

Slopes For Hope Powder King 2017
Powder King Mountain Resort
Date
Time

e Click on the Event Centre Tab
e Click Edit Event Properties, under the Related Actions menu.

Welcome hack Amanda Oldershaw Click here to log out  Help
N
B Event Emails #% Customer Service  §P Repors + Switch To Another Event

Event Center Slopes for Hope Powder King 2017

e Welcome to Your Event Management Center

Edit Event Options Event Status

Edit Event Properties Accepting Registrations and Gifts
Edit Event Coordinator

Properties If you have appropriate permissions, from this Event Center, you can access:
Manage Event Librar, - Event Website to work with TeamRaiser Web pages (including the left-side navigation area)
Manage News Feeds + Event Emails to work with three types of email messaging for corresponding with others about this TeamRaiser

- Customer Service to register participants and manage their information as well as manage team, company, and gift
information

+ Reports to view and run reports about the participant fundraising activity
+ Related Actions (listed to the lefi) to work with event information or Test Drive the configuration with simulated
participant and donor information

Note: For assistance with these tasks, click the Help link above the top navigation bar.

e On 1. Identify Event Properties.
e Update the Event Information as required.
e Click Save or Finish.

Note: This information shows on the Greeting Page. Please ensure is complete and correct.




Updating Info on Greeting Page
E‘ A Canadian Société

Cancer canadienne

‘ Lj Society  du cancer

Welcome back Amanda Oldershaw Click here to log out  Help

B Event Emails #% Customer Service €9 Reports

Event Center > Edit Event Properties Slopes for Hope Powder King 2017
1. Identify Event Properties 1. Event Name:
Slopes for Hope Powder King 2017
2. Schedule:
Time
- \ This information appears on the
3. Date & Time: Greeting page. Please ensure is
Date| correct and complete.

4. Location:
Powder King Mountain Resort

5. State:
BC
6. City:

7. Map Link:

2. Event Contact Information

Contact
Event Total
Sandra Blackwell
sblackwell@bc .cancerca
250-645-2361 or 1-B00-B11-5666 ext 2361 0% $0
On the Greeting Page of Goal Raised

Sponsors And Supporters

On the main Event Centre tab:
e Click Edit Event Coordinator Properties, under the Related Actions menu.

Welcome hack Amanda Oldershaw Click here to log out  Help
N

B Event Emails #% Customer Service €9 Reporis
Event Center Slopes for Hope Powder King 2017

e Welcome to Your Event Management Center

Edit Event Options Event Status

Edit Event Properties Accepting Registrations and Gifts

Edit Event Coordinator
Properties If you have appropriate permissions, from this Event Center, you can access:

Manage Event Librar, - Event Website to work with TeamRaiser Web pages (including the left-side navigation area)
Manage News Feeds Event Emails to work with three types of email messaging for corresponding with others about this TeamRaiser

Customer Service to register participants and manage their information as well as manage team, company, and gift
information

Reports to view and run reports about the participant fundraising activity

Related Actions (listed to the lefi) to work with event information or Test Drive the configuration with simulated
participant and donor information

Note: For assistance with these tasks, click the Help link above the top navigation bar.

On 1. ldentify Event Coordinator Properties.
Update the Coordinator Contact Information as required.
e Click Save or Finish.
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Welcome back Amanda Oldershaw Click here to log out  Help

Event Emails

Event Center > Edit Event Coordinator Properties Slopes for Hope Powder
Identify Event Coordinator .
Properties 1. Name:
Sandra Blackwell
2. Phone:
250-645-2361 or 1-200-811-5666 ext 2361 e Update the Event Contact information.

This information show on the Greeting

3. Email: Page and in the Participant Centre.
sblackwell@bc.cancer.ca /
Save or  Cancel

This information also shows on the home page of the Participant Centre.
Information
shows on the

Download Pledge Form
home page of

the Participant For more information, please contact:
Sandra Blackwell
250-645-2361 or 1-800-811-5566 ext 2361
sblackwell@bc.cancerca

Centre




